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©jd.ee, PIbes ©ad Policy Staff 


14 August 1957 


I. 


w 



(g) I I nfc on StaSay, 12 August,, ^$ith s?S2^®s®a.tatiTO® 

©f tii® different Offices their wares in the ■ 

fortheeaaing 3®/8 Es&iMt. !Ete©'diseussi®n eeotaseA ©si the mteriaX 
to fe© Etom aad ta© resspeseatatii?©® who MIX »b the indi'ffi&iaX 
ezfaiblt a. A dry run is planned for the 1GB/S S&bibXt after hour® 
on 1 1 g^pfepbag , tfe© day before Msibit is to b© stem. 

^ t 1 v VV 

S. Zataill^enge. Froduetian 

Cl) I ha© ©oss^Iefesd a chart wMeh sa?©s®nt® the 

analysis of th© ob^scjtl'v©© of tk© Intelligence Aesessrsia ©s^sni^iss© 
eours® under d®v@X©gffi©®t* ®ais snalyissi® will assist us in 
developing objective <sv®Xi®tiv© instrusassits for the course. 


^ , retested stwdest® fresa the 

aeeo£'e&mliBeatai S4»oar*-jar-dfiar sows®. Sss 

** m - _ . •* . . _ 1* ^J6 . 


studsnfes who w&g® ratestsa stored ®oc& retention or msdx sttu. 
091-1 tug) . Sine© tbss® results sfeew that tfe® Vw©©&, S^teurs^par* 
dsy ©oiar®® is effective, and the iwtudsaxfc®* ©ri'fet®jjES3 indicated 
-i&gy pg 50 f®g* that schedule t<© ite 7*“^®©fe* lph©ur**s8at*&y sdaefii^.©, 
t&© f@m©r Hill be ©antiausd. Eowwar, Steading Iraprouefflant will 
esntinu© to study @s© results for larger masters of atudnte* 

(3) SS&lniag Officer for CO/feBZD ffeqpesta& thftJh«l«t»j? 

t© srasaags for a sp©©i©X ®8®di»g SMSsni^ues ®X&®s for| 

o taf g sassters. S© els® s?©p 83 t©d that thi®. eXa®s be sd&3 &uled 

Mtsr L ate- Bay, and net after 2:00 ©a«ia day. Bwse| people 

win therefore eoa&titate the satire afternoon ssofciosi of the 
sssuXesr 12 g@pteter eleffi©. cmyCDtaeaneies rssain in the 
§3 i Bep teSb cap ©lass for otter SB/ 1, BB/8, ©nd S®/P ©cs®sm@at©, 
©inm not isor® ttea ps©ple can be trained in one class. 
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(Ij.) fesss been iafosasd that §6 August is the target 

gafe for saving th© Bsading SflS> to Quarter© 

(5) ’JyplJiS and reproduction of a fun toft of to study of 
SD/l correspondence readability ms® efflBjJleteed last wsek. 

Q n egg Orientation Office 

(1) On 6 acd 7 August tte® Bepsndsnts Briefing ms cos&ucted 
for parson© * Colonel J. C. King, Chief, m, did ©n ezeepUon- 
aiiy fin© j©*o in Ms bem voyage statement* 

(2) She CXA latso&ueticsn m© conducted «ssa 12 August for 

persons* 


(3) On 13 August the CX& Es^im ms conducted for ^parsons 

(k) Tke FSO Briefing trill now b© conducted onca ©vary two 
% ngi'/aA ©f one® every month* Bsc&use of budg&h&ry con- 
siderations, the Foreign Service Institute i© nosr tossing in a 
new slasD of foreign Service Offices only ©wary tiro aont-ha. 

/*) I ba© e®s©l©fc®d tfe® ©toduXiag of s«®® 

speakers £rcs> to Agency for participation in to RsTtySeoaod 
r*ingj« of tfe© Stmtsgle Intelligence School* . 

(6) ‘to Bteval mt©lli@8a®8 School ha© repsted tot to 
or iginal 50 minutes reserved for a lecture on CIA, to be given 
© a ii Sept®Rbc®, bo o^gandsd to 8| hour® ©ad "tot "to coverage 
b© extended to include © dissussion of the IA6 ostfk th® JB9C* 


25X1 


25X1 


25X1 


25X1 


25X1 


Nothing to report* 

S» Operations Support 25X1 

Cl) Budajet esA FAnan©@ P ro ced ars© #3 ms on 

9 August* One of to «sigiaal| ^students ted to withdraw fresn 2 5X1 
the course at to end of to first seek because of represents in 
her office, sol student© eepeted to training oxA ws taken 
to the Fimnse Division for further briefings as outlined in td* 

©purse catalog. Following to© tord running of to course, it 
is belie ved that certain eha ugss should b© roadi s in the presep-sites 
and stodullng ia easier to-asto the tra ining tsar® effe ctive* She 
proposed changes, whish sr® ©utHnsd in report, 

Sll b© diseusssd with E/m and to BSJ/P ©saining Qgfiesr©. 25X1 
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(g) ; tsl^E&saxsS. to say that ish© bad r© ©slvad 

CC23$li&i2i1fc® frsea various offices within the bb/f res^BEding telephone 
csjiapts* 3 y P ©ad to request that this Baeulty cover points ©f diction 
sasd mncnug n taking. In the future these points MU b® stressed 
further in It® skit on Office AdMnistsatioa in Administ rative 


Procedures 


was referred to 


to discuss 


a vm w «> uu»^i -«w w | I -- i 1 

fu3?tii£XF o® tiiS@ pol&ts 1® CSlssriL®^. 

(3) The Gable and Dispatch. Befrssher scheduled for tbs Office 
of the Cfls®trollep in July and postponed by thaa because of tbo 
heavy tdll be conducted on 27 j> 28 sb& ^ August* A 

previous Gable sad Dispatch Eafr eah®r ms presented for ms 
Ctaaptraller's Office in April and ms owa rsub scgibsd. It was 
dg ^ l d^ at that tisas to keep tbs ®?©up to student© and conduct 
a s a gged course at a later date for those mo were un&bl© to 
attend the first course* 


<*0 


of HgA asked 


about the possibility 


of giving instruction in ej^respondEaace and dispatch and cable 
writing for 4wp«gytng ©djaiMefcmtive and clerical parsoraasl in 
Hg5ft,rF Is ©staging for instruction in correspondence 

passed th© request for cable and dispatch writing instruction 
to this office for consideration, trough 


was adv ised mat instruction in basic ©able and dispatch writing 
as a separate unit to lacking adfsinistrstivo sad claries! person** 
trwoi without any Agency background would not be as beneficial ns 
the aM third wssSs© of AdMnistssatdv© EroceSisr®®* 


(5) 


returned b© th ia office to give m© 


f. 


dispatch lecture in Operations Support 

over this issetur® when m® GKmplab©® Cpsmticas Support. 

F* CTgdjtfL 


will tab© 


(l) During the wssfe of 5 A ugust mar s w® psopla in 


Clerical laducfelea Training 
class for me first tto© 
ticn during this eass period 

(2) The result® of tbs official Agency tests adainlotsred by 
derloal Induction to ®zitmme©=»an°Ktofey eaployees for tis® wakef 
5 Au gus t 'u®rs as follosBx Of psopi© tested In Bbost^and^ 


25X1 

25X1 


25X1 

25X1 

25X1 

25X1 

25X1 


of these people sabered 
people in Clerical Orient©** 


qjjselifXedj of people tested in typgaM.t£»g> qualified 


(3) Si© result® of the Clerical Skill® Qualification Test® 
giv©a by GXsricsl SafSPaster ©saining on 12 August wsra as follows: 
I people be oted in typ®aritlngj 


Of 


3 


O.v’u^iJ ■-* 


-- r,v\K 
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Sc®oC*°R“S”T 

Approved For Release 2009/02/04 : CIA-RDP78-05787A000300030057-1 











Approved For Release 2009/02/04 : CIA-RDP78-05787A000300030057-1 




m 


' .visited 


& C?terieai 


©a 6 August* 


Cffieer fsm 
lis interested. 


JuiSErk 2 f ;VA»3w. tyr » I I 

ia <ssga^iJ 3 g to iastefe rEfreStef tosAada© ia etosrto 

toad and tgfpassltiag, ©ad it ra© pfimril^y fee toat purpose tost; 
s^o eoatoetoa -toe Office c f tog M aad a gtel to visit me 


_ & , isj&aas to'si&Blt a 

wittea request to attest earteta etesses ia Isf&esteE’ aad Gs'ieata*' 


tion ia S@^toibes , 5 tois MU bs teMte& tosougfe 


( 5 ) CXarleal lednstioa Ssaiaiag feas esse Xas^g® teetor© 

(kOO) and tiJD. topics rsesss. Sarlag toe p«ss&»l«ja& so-ase® boto 
toese roes® ©re eonsts&fcly ia «s@. Uto&s Itaaltgr is tsmamtoriBg 
difficulty ia se&gtoliag Xarg® leetee»%p© ©lasses Mto only 
asM» Eosai of tost type available. At toe present tiEJS; toe rotas 
is as sd uafell 1115 tor aSsjOKtoffiffid sm& eULefeat&ca ete©s©s» For 
toe rest of toe day it is used for Steetuatioa aasl 

GapitoUsatiaa, Filing* ©ad desg^&pliy ctesses. Warn to® ©fmips 
are so te®gp tosst *s tom- toaa ©as of ®ny of toe tetter etessas 


Erns t be saafisJietei Into a d ay*® gsgogrg Bjt it is 


ary to final 


_ _ .._... is toMagl is&GlsasecL 

trainees to Beam £01 (titteli is ia toe latsria Assignment Soc&len* 


OP) at 1300 ia orto* to Isold a gesgps&pliiy etess for M ©M" trainees. 
Sxe "ms” to©iiE®gs met ia ©natoer geogmpby ©teas ia toe Glories! 
teftuet &oa ‘ggaiaiag leetose r©ssa ©t lkh3» Xf titers ese still 
tesjg® njs&sr© sefe^a^Lied for 0tesl«©l Osieatetim ?tea GteEtoaX 
Esffs^er etesse© ere g’ssrassl ia illisgtosgte?* © p©©b!aa stellar 
to tost fieseribsi. Mil be ©^pasteaeefi. ia toe grogs®©© ^McSa as® 
e®3Bfi«6to& for eXsssfed etesieaXs. 


<«> 


ef sm ®a 12 August to diSOTsa toe ae®4 for giving instoasfclosa 
ia 5®/P eoOTaagon&ene® rogateties®. Ctorrospoatesee fcamt is 
discussed in Gteric&X teiestotism, aaS. toe toisnas aetoally 
prodafi© too i 3 E 22 SE©afe. At presssit# tanr^ toa spasial ©or" 
r©£5paEdsa®e re^uirsBests of toe S®/P ©x^a not ®®vws&i for tssskinee© 
in gX®24®al te4®ata;feiea beGataas i® so ray to test? 

toey «U1 ultimtoLy be assi^sA. 


d. Yisml Aids Section 


III. 



Imv® m © Au^st. 


as of 7 August 195T* 


(S 


r" 


-.j ^' 1 r ■ 

| ( ■ 
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win be ©a ffloaml leair® wtd.1 22 August. 


cm Kd ii’ feagy leave with th® Mr Attach© 
directorate of IsrSclligeaee, i© drafting a "pacte®®" imp rea&iag 
eoursa to be iatraSuced in the briefing of Mr Fore® personnel 
prior to ovessas© assistant » 

S. of pessfling work r®guires®nts and the a@®& to 

develop a new t^sa of instructors for Supervifiiica and Managsffisnt 


Training, 


witMrsif frcsa Operations Support- at the 


25X1 


25X1 


<anA of the second weds. Present plans ©a?® for ter to complete 



r. ;\J.J 


. =:! j\ 


nr -in/A! 

UiUAl 


n' 


5 

S<»S“C*“I3*’S s, T 
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